
Captioning Proofreading Marks 

capitalize                                                   
 
 
close up 
 
 
delete  
 
 
insert 
 
 
italicize 
 
 
lowercase 
 
 
change to roman type 
 
 
space 
 
 
transpose 
 
 
make two lines 
 
 
create two time codes 
 
 
exceeds safety zone 
 
 
line break 
 
 
indicates where to create line break 
 
 
indicates changes need to be made 


